HERITAGE QUEST ONLINE

Contains U.S. Federal Census Records and the searchable full text of over 25,000 family and local histories.


PART I:  CENSUS RECORDS

Searchable census years (with both page images and indexes) include:
1790-1820

1860-1870

1890-1930 **

**N.B.  99% of the 1890 census was destroyed in a fire.  Individuals that cannot be found in Heritage Quest Online for this year should be searched in Ancestry.com’s 1890 Census Substitute Collection.

It is possible to browse the census records by locality for the years that are not indexed: 1830-1850, 1880.  To browse, click on the Browse button in the upper left-hand corner of the Search Census screen.  Follow the four easy steps to locate census images.  

** You can view state maps when selecting a state in the browse section.  These maps indicate historical and present-day county boundaries.

Content of Census Records


The first six censuses (1790-1840) list only the names of the heads of household, but with age brackets for males and females included in each household.

From the 1850 census and on, the names of ALL members of the households in America should be listed.  

Age, sex, race, and birthplace information is available only from the 1850 Census forward (with the exception of 1890).
The 1880 census recorded, for the first time, relationships for every member of a household to the head.  In addition to providing the birthplace of each family member, the birthplace of the parents was also recorded. 

The surviving fragment of the 1890 census lists 6,160 persons out of the entire 1890 population of 62,979,766 people.  Genealogists have learned to use substitutes for the lost 1890 census; in particular, the many city directories printed around 1890.  

Sample Search:  


Joshua Montgomery Sears, Sr. (1854-1905)
This search can be done in the Basic or Advanced Search.  The latter provides more search options, such as, age, sex, race and birthplace.  


Surname:  Sears

Given Name:  leave blank

Given names are difficult to search, especially when they include a middle name or initial.  There are various ways the census may have recorded our subject, e.g., “J. Montgomery” or “J.M.” or “Joshua Montgomery” or “Joshua M.” or “Montgomery”.


It is time-consuming to try all these name variations.  Thus, leave the Given Name field blank, and narrow your search using other criteria.

Census Year:  1900

Enter a year only if you have the individual’s birth and death dates (approximate or exact) so that you can narrow your search to the censuses which would have included this person.  Also, by figuring out a person’s age, you can determine in what census year(s) he/she would have been listed as Head of Household.  E.G. Sears was born in 1854; in 1890 he was 36, in 1900 he was 46 years old.  Sears could thus have been head of household in 1890 and/or 1900.

Why does this matter?  Could he not be found otherwise?  Yes, in fact a search in the 1860 census lists a Joshua M. Sears who is 5 years old and part of his father’s household.  However, one might be more interested in knowing about him as an adult than as a child.  Information about Sears’ own household – his wife, children, boarders, etc. – might be more valuable to us than facts about his father’s household.

State:  Massachusetts

County:  leave blank
It is often useful to narrow your search by County though one should do so cautiously.  E.G. Sears was born in Yarmouth (Barnstable County), lived most of his life in Boston (Suffolk County), but also spent some time in Southboro (Worcester County).  The county we choose to search depends upon what period of his life we are researching.  When unsure of an individual’s exact whereabouts at a certain point in time, leave the county field blank.  

Search Tips:  
-Click on Massachusetts in the Results List to view all the “Sears” listed in 1900.

-Consider sorting your results when there are too many.  Use the Sort drop-down menu on the top right.


Viewing the Census Page:

Click on the surname in the results list to load the image of the census page.  The name will be located somewhere on this page.  

Tips:


· Occasionally, the census image is presented on multiple pages and a name will be found on page 2 rather than page 1.  View these additional pages by clicking on the icons [A, B] located just above the image to the right.


· Use the Zoom feature to increase or decrease the size of the image.  


· Click on the Negative tab on the upper left to generate a negative view of the census image that may be easier to read.

· Click on the Page button to digitally leaf through the census book.


· Click on the Name button to scroll through the census images in order of the names on your results list.  
PART II:  BOOKS

One can search by people, place or publication.  The full-text of all books are keyword searchable. 

An automatic Boolean AND is performed between search terms.  Terms are retrieved anywhere in the full-text but not necessarily on the same page.  

Search People:

You can enter names in ANY ORDER; last name, first name (Smith, John) or first name last name (John Smith).  You can also enter several names, combining them with Boolean operators, e.g., Joshua M. Sears and Robert Snow.  Do not use quotes when combining names.  

Search Places:

You can enter any place name you wish; township, city, county, state, country.  Order of terms for place names does not matter. 

Search/Browse Publications:

Publications can be both browsed and searched.  To search, click on the “Search Publications” button to the left of the publications browse list.

Search Publications Interface:
Keyword(s)
The Keyword field searches for terms in the entire Books database, including all citations and full-text.

Book or Article Title
This field will search for terms in the title of books or articles.  You can enter the exact title or use title keywords.  (N.B. Magazines are not yet available on Heritage Quest.)

Author (of books or articles)
You can either enter terms directly in the Author search field, or you can use the Browse button next to the search field to look for specific authors.  Name order is not specific.  

Publication Date
You can narrow your search to a year or a range of years.  For one specific year, enter the same year in both fields; E.G. 1960-1960.  

Subject
This field will search Library of Congress Subject Headings that have been assigned to the books in Heritage Quest Online.  It is a keyword searchable field.

Boolean Operators:

The following are the operators you can use while searching Books in Heritage Quest.  (Boolean searching is not available for Census records).

And
Or
And Not
Use quotes “ “ for phrase searching

Sorting Results in Books:

It is possible to sort the results of one’s search by clicking on the Customize Results button on the upper right and then selecting a sort criterion, such as, author, title or publication date.  To place your sort option into effect, click on the Update button.  (N.B.  The default sort order is by relevancy.)

Viewing Results in Books:

In your results list, each citation will have a link to “View Citation” and “View Image”:

· The View Image button will take you directly to the first page of the book.  You can then digitally browse the entire book, page by page.


· The View Citation button will take you to a full citation for the book including a hyperlinked table of contents and a “hits” link:  

· Hyperlinked table of contents:  Clicking on a section or chapter title in the table of contents will load the first page of that section.   


· “Hits” link:  The number of times your search term(s) appear within a chapter is indicated by a “hits” link next to the chapter title.  Clicking on this link will take you directly to a page in that chapter where some or all of your search terms appear.  (Please note that your search terms may not all necessarily be retrieved on the same page.) 

E.G.  Charles Francis Choate  [3 hits]  
This indicates that some or all of your search terms appear three times in the chapter entitled “Charles Francis Choate.”

*** Search terms are not highlighted within the text of books in Heritage Quest.  In the absence of such “hit-term” highlighting, the “hits” link is useful because it will at least identify a page where your terms appear.  One then only has to scan the text on that page to pick out the terms themselves.

· HIT:  This button is located on the top right of the page image screen, directly above the image.  It allows one to jump to other pages within a particular book that contain your search term(s).

· PAGE:  This button is also located on the top right of the page image

screen, directly above the image.  (It is above the HIT button).  It allows 

one to scroll through the book, page by page.  One can also jump to a specific page number by entering that number in the “GO TO” box, also on the top right.

Printing Tips:


To properly print an image of the census or books in Heritage Quest, you must use Adobe Acrobat (Version 5.0 or higher).

Printing the census page:

1. View/load the census page.

2. Click the DOWNLOAD button on top left of the page image. 


3. Click the VIEW button.  This will automatically load the census image in Adobe Acrobat.


4. Click the print icon on the Adobe Acrobat menu bar.  Do not use your browser’s print button.

5. Click OK in the print dialog box.  

To print a section of the census page in order to make it larger and more legible:  


a. Click on the Graphics Select button (Adobe 5.0) or Snapshot Tool button (Adobe 6.0) in the Adobe Acrobat menu bar.  (The exact location of these buttons may vary in different Adobe Acrobat versions.)  


b. Then, by holding down the left mouse button, click and drag the crosshair pointer to select a section of the census page to print.  You will see a thin dotted box around the section of the page you have selected.


c. When you have selected an area to print, click on the Adobe Acrobat print button.  


d. The print dialog box that opens will indicate that you are printing a selected graphic, rather than the entire page.  In the “Page Scaling” menu, select “Fit to Paper”.  This will enlarge the selected block of text to fill the entire page, making it more legible.



Printing a page(s) from books:

1. View/load a page from a book.


2. Click the DOWNLOAD IMAGES button on top left of the page image.

3. Select what you would like to print:  the entire book, sections from the table of contents, or a range of page numbers.

4. Click the VIEW button at the bottom of the list to view your selection in Adobe Acrobat.


5. Click the print icon on the Adobe Acrobat menu bar.  Do not use your browser’s print button.

6. Click OK in the print dialog box.  


*** To print a section of a book page in order to make it larger and more legible see steps a) – d) above.
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